
[Business LETTERHEAD]

STATEMENT OF SERVICE
[DATE]
To Whom It May Concern

[NAME OF EMPLOYEE] of [EMPLOYEE’S ADDRESS] was employed with [BUSINESS] from [DATE OF COMMENCEMENT OF EMPLOYMENT] to [DATE OF TERMINATION OF EMPLOYMENT] in the position of [EMPLOYEE’S POSITION TITLE] at our [LOCATION WHERE EMPLOYEE WORKED] office.

Throughout [EMPLOYEE’S NAME] employment, [HE/SHE] performed the following duties:

1.
[LIST EMPLOYEES MAIN DUTIES]
2.
[LIST EMPLOYEES MAIN DUTIES]
3.
[LIST EMPLOYEES MAIN DUTIES]
4.
[LIST EMPLOYEES MAIN DUTIES]
Yours faithfully

EMPLOYER
1

